TITLE:
Violence-Free Workplace

PURPOSE:
To proactively provide a violence-free work environment.

POLICY:
The district is committed to maintaining a friendly and professional workplace free from violence or any threat of violence.  Any act of violence or threat of violence is unacceptable.  Any physical or verbal intimidation, threatening or hostile behaviors, physical assault or battery, vandalism, arson, sabotage, unauthorized use of weapons, and/or bringing unauthorized weapons onto district property are prohibited.  
PROCEDURE:

1.  Prohibited behaviors:  Examples of prohibited behaviors include but are not limited to:

· Jokes or comments regarding violent acts which are reasonably perceived to be a threat of imminent or potential harm. 

· Making veiled or verbal threats to harm a person or his/her property.

· Throwing objects with the intent to damage property, harm individuals, or intimidate others.

· Making menacing gestures or non-verbal communications intended to intimidate, harass, or create fear.

· Displaying an intense or obsessive romantic interest that exceeds the normal bounds of interpersonal interest and affection.

· Physical contact with the intent to commit harm.

· Using pictures, illustrations, writings, e-mails, websites, web postings, or signs to harass, intimidate, or disrupt the workplace.

· Encouraging others to engage in any of the negative behavior as outlined above or through the encouragement of any similar negative behavior. 

2.
Responsibilities:  

a.
All employees must attempt to de-escalate any situation when confronted with a discontented or angry person.  If a situation becomes threatening, the employee will move away from the perceived offender to a safe location.  If a situation presents an immediate physical or life threat to the employee or others, the employee will move to a safe location and call 911.

b.
When an employee becomes aware of any violent behavior in the workplace, he/she must report the identity of offender immediately to ____________________________ and/or to his/her department supervisor.  Upon receiving such a report, supervisors will immediately contact ____________________________.  

c.
The district will not tolerate employment-based ridicule or retaliation against anyone who brings a good faith complaint of real or implied violent behavior, or anyone who provides support or who speaks as a witness in the investigation of a complaint of real or implied violent behavior. No employee will subject another to retaliation for notifying the district about a real or potential threat.

3.
Administrative Investigation:

a.
The District may investigate any complaint, allegation, or actual violation of this policy and procedure. 
b.
The administrative investigation may include criminal history research and the search of any district property utilized by any supervisor or designated employee.  The search includes but is not limited to offices, vehicles, desk, computers, or personal property.    
4.
Employment Action:
a.
The District reserves the right to take whatever action it sees fit to protect its interests and the safety of its employees. Such actions may include but are not limited to placing suspected violators on administrative leave with or without pay, assisting and cooperating with the police, pursuit of injunctive or protective orders, and/or criminal prosecution.

b.
Employees who engage in behavior that violates this policy may be removed from district property and may be subject to disciplinary action up to and including termination of employment. The district may work with law enforcement to aid in the prosecution of anyone inside or outside of the workplace who commits any violent act against any of its employees.







