TITLE:
Lockout/Tagout

PURPOSE:
To establish a safe and effective means of isolating internal and external power sources. 

POLICY:
Employees shall be protected from accidental startup or release of energy by de-energizing, physically removing, or isolating external and internal power sources.

EXCEPTIONS:
I.
Work conducted on systems of 50 volts or less.


II.
Equipment that can be de-energized for service by unplugging it from its power source does not require lockout/tagout if the unplugged power cord is under the exclusive and immediate control of the person performing the work.

PROCEDURE:

1.
General:  This procedure applies to all energy sources including but not limited to: electrical, hydraulic, mechanical, chemical, thermal, pneumatic, charged capacitors, batteries, wound springs, raised loads, and thermal sources. 

2.
Training:  Employees that may have exposures to power sources shall be trained in lockout/ tagout procedures prior to being exposed to a hazardous condition.  

3.
Application
a.
Employees are responsible for ensuring that equipment is disconnected from all hazardous energy sources and secured in a zero-energy state before attempting any work that could expose them to hazardous energy sources. Each exposed employee is responsible for applying their lockout device to secure the input energy source(s). 

b.
If more than one employee needs to work on the same piece of equipment or project, multi-lock hasps (gang locks) shall be used.  Each exposed employee shall apply his/her lock to the gang lock.  

c.
The following steps must be followed before work begins:

(1)
Employees must identify internal and external energy sources.  Many pieces of equipment have more than one energy source. 

(2)
Energy sources shall be physically disconnected and/or shut off with appropriate energy-isolation-devices.  Energy sources will be secured in the off/disconnect position.

(3)
Verification must be made to ensure that the energy sources have been disconnected.  Depending on the system and the type of energy source, verifications can be made with voltmeters pressure gauges, etc.

(4)
Each energy source must be locked out to prevent others from inadvertently reconnecting or reenergizing the equipment. 

(5)
A  "Danger Do Not Operate" tag shall be installed at the energy-isolating-device(s). The tag shall be marked with the name of the person performing the lockout/tagout. 

4.
Removal of a Lockout/Tagout Device
a.
Routine removal of lockout/tagout devices shall only be removed by, or under the direction of, the individual who applied the device and whose name appears on the tag. 

b.
The direct supervisor has authority to remove the device, after verifying the unavailability of the individual who applied the lock.  The direct supervisor will ensure that removal will not jeopardize the safety of other workers. 

c.
In case of emergency situations, the direct supervisor of the individual who applied the lock or the person in charge of an emergency response will:

(1)
Ensure that removal will not jeopardize the safety of other workers or responders. 

(2)
Use forcible means (bolt cutters, etc.) to remove the lock. 

